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If you want to register now, click on 

”Registrera dig”. 

Guide to registration in Ventree. 

To be able to compete in Venture Cup you have to register on our competition website Ventree. 

Follow the instructions to register. 

Registration in Ventree – step by step 

1. Visit our site for registration 

https://ventree.venturecup.se or via www.venturecup.se  

 

2. If you haven’t registered already, click on ”Registrera dig”.  

(If you already have created a user account, simply fill in your login information and click 

on "Logga in"). 

 

 

 

 

 

 

 

 

 

 

 

https://ventree.venturecup.se/
http://www.venturecup.se/
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Choose an optional username to your 

login account. 

Select the region you are planning to compete in.  

North (Nord), South (Syd), East (Öst) or West (Väst). 

sök 

 

Choose a password for your login account.  

Please observe! The password must 

contain:  

- At least 7 characters 

- At least one letter 

- At least one number 

- At least one odd character (!#%¤&? Etc.) 

Confirm your password in the second box 

 

 

(e.g !, #, ¤, %, &, ?, * m.fl.) 

 

 

 

Enter your e-mail address  

When you click "Register", an e-mail will 

be sent to the e-mail address you 

specified. It includes a link you must click 

on to confirm your registration.  

 

Attention! You can not continue the 

registration without confirming your 

information by doing this. 

Confirm your e-mail address  

 

3. You will now come to the site "Register" which looks as the image below. Follow the 

instructions to continue. 

 

 

 

 

 

 

http://translate.google.com/translate_s?hl=sv&sl=sv&tl=en&q=till%20exempel%0D%0A&source=translation_link
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Click on the link to continue the 

registration. 

 

4. The e-mail you will receive to your e-mail address is displayed below.  

Click on the link in the message to continue, a new window will open up in your browser. 
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When you click on the "Spara" button a 

page will appear where it says that the 

registration has been confirmed.  

Click on "Till inloggningssidan" to login. 

5. The new window that opens up when you click on the link in the e-mail is displayed below. 

Fill in the information boxes with your information to complete the registration. Then click 

"Spara." 

 

 

Enter your first- and last name. 

Enter your Date of Birth. 

Enter your gender. Male (Man) or Female (Kvinna) 

Enter if you are born outside of 

Sweden. Yes (Ja) or No (Nej) 

Enter your address. 

Enter your zip code and district. 

Enter county. (Län) 

Enter your phone number. 

Enter your e-mail address. 

Confirm your e-mail address. 

Enter your occupation. 

Enter the University or college you study at. 

Specify which department you are studying at. 
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Enter your chosen username 

and password. 

Click on ”Logga in”. 

If you have forgotten your password, 

you can apply for a new one by 

clicking on "new password". You will 

then get your new password sent to 

your registered e-mail address.  

 

Please change your password the next 

time you log on to maintain the 

security of the information on your 

contribution. 

 

Users guide to Ventree 

Sign in 

 

1. Sign in with your username and password at https://ventree.venturecup.se   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://ventree.venturecup.se/
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To create a contribution, click on 

”Skapa ett bidrag”.  

 

Your personal account 

 

2. You will now get access to your personal account which is displayed below. To participate in 

the contest, you must either create a contribution (you will then be the team leader), or be 

connected as a team member to a contribution (the team leader must do this). Follow the 

instructions below to do this. 

 

Under the tab ”Mina Bidrag” it is possible to: 

- Upload your competition contribution to Venture Cup. 

- Create more contributions (Max. 5 contributions). 

- Connect members. 

- View all the contributions you are connected to. 

- Apply for an adviser/tutor. 

- Receive and read feedback for your contributions. 

- Download the checklists for each stage in the competition. 

 

Under the tab ”Mina uppgifter” it is possible to: 

- Change your personal information 

- Change your password 
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Enter a short description of your 

business idea. This text may be 

made public and could be used for 

the awards ceremonies and press 

releases. The description should be 

selling and describe the benefits of 

your idea.  

 

Create a new contribution 

 

3. To create a new contribution you have to fill out all the information boxes and click on 

”Skapa”. Attention! You only create your contribution here. Then you have to upload your 

document on the next page you will get to. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You have to accept the competition 

conditions to be able to continue. 

Click on ”tävlingsvillkoren” to read 

them. Then click ”Skapa”. 

Enter your contributions title. 

Select which type of business line 

your contribution belongs to. 

Select if your idea is a: 

o Product 

o Product and service 

o Service 

Click here to accept the 

competition conditions. 

Select an origin for the idea: 

o University 

o Business world 

Is the idea based on research? Yes 

(Ja) or No (Nej) 

Do you have patent rights? 
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To look at your contributions, make changes, 

upload your competition document and search 

tutoring, you must click on your contribution 

title. 

Click on ”Skapa ett nytt bidrag” to 

add a new contribution. You can 

add a maximum of 5 contributions.  

 

4. When you have created your contribution you will get to the page below. To look at your 

contributions, make changes, upload your competition document and search tutoring, you 

must click on your contribution record. See the instructions below. 

 

5. To create a new contribution, click ”Skapa ett nytt bidrag” to the right of the page.  
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Here you can upload your 

competition contribution. 

Click here to apply for 

tutoring. 

Here the team leader can add 

their team members to the 

contribution. Please note that all 

members of the group must 

create a user account, and the 

team leader must have access to 

all the members' user names to 

be able to add them. 

Here you can change you 

contribution title and contribution 

description. 

 

6. When you click on your contribution title the page below appears. You can apply for 

tutoring, add members and make changes to your contribution title and contribution 

description. See the instructions below. 
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Click on ”Ladda upp fil” to upload 

your document.  

When you upload a file it will replace 

the existing file. You can only upload 

one file.  

The file can be a maximum 10 MB and 

has to end with .doc, .docx eller .pdf 

When you click on ”Ladda upp fil” a 

little square will appear. Click on 

”Bläddra” and find your document on 

your computer. Then click on ”Öppna” 

and then on ”Ladda upp”. 

 

 

Upload a new contribution document 

7. Do not forget that you need to upload your documents before the competition deadline for 

each step of the competition. To upload your document, follow the instructions below. 
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 Add a team member 

8. To add a participant to your contribution, you must know his/her username. Enter his/her 
username and then click on “Sök”. If the system finds the participant a little square will 
appear with the user's information. Click on "Add" to confirm. 

 

 

 

Click ”Sök” when you 

have entered the 

participants username. 
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When you click "Send", an e-mail will be sent 
to Venture Cup. When tutors are matched, an 
e-mail with the contact information for the 
tutor will be sent to the team manager. You 

can also find the contact information on the 
contribution site under “Handledare”. 
 

 

Apply for tutoring 

9. On this site you can apply for tutoring. Follow the instructions below and then click on 

“Skicka”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Choose a business area in which 

you want tutoring. 

Briefly describe what you 

want help with. 
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Click on the files to download the check-

lists for each competition stage. 

 

 

Download the check-lists for each competition stage. 

10. To learn how to design your contribution in the best way, you can download our check-lists 

for each competition stage. Follow the instructions below to download the files. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


